KOMﬂlOT'pra rPaMmoTHOCT — CpeaAHO HNUBO

AHOMauyus.

KypcbT no KomntoTbpHa ['pamMOTHOCT — CpeiHO HMBO € npefHa3HayeH 3a xopa C
6a30BM KOMIOTBbHM 3HAHUS U YMEHUS!, HA KOMTO OCHOBHWUTE NO3HaHMA 3a paboTta ¢ 6a30B
noTpebuTenckm codpTyep He ca AoCTaTbyHU, U XKenaaT ga rm HagrpagaTt. MNo-nogpobHo ce
pasrnexaat npogyktun ot naketa MS Office: Word, Excel, Power Point, kato ce obpbLya
noBevye BHMMaHME Ha cneumuyHn Bb3MOXHOCTU U OCODEHOCTM, KOUTO HE ce Mon3BaT
npu enemeHTapHn OOKYMEHTU U B exefHeBHaTa paboTta. Pasrnexagar ce Bb3MOXHOCTU
Ha MS Word 3a pabota ¢ TekcT, Tabnuuu, rpadumka, cTunose, Tabynaumm, XmnepBpb3Ku,
CbAbpXXaHuWe, LMPKYynsapHU nucma, pabota B ekun v gp. lNpumepute B MS Excel ca
AOCTaTbyHM 32 CaMOCTOATENHO pa3paboTBaHe Ha NIOrMYeckn NPOEKTU CbC CpeaHa u no-
BMCOKa CMOXHOCT. [Nopaaun orpaHnyeHoTo Bpeme Power Point pazunTta Ha no3HaHusTa oT
Word n Excel, kaTo ce noka3ssaTt pa3fMyHM HAaCTPOMKM 3a aHUMALNOHHU U 3BYKOBW epeKTH
(no Bpeme n no cvbutne). GuHanHUTE YacoBe ca oTaeneHun 3a VIHTepHeT: mpexnu,
OCHOBHM ycnyru, 6pay3bpu, ENeKTPOHHA NoLla, BUPYCU U 3aluuTa, KakTo U HaBnmu3alum B

eXXeaHeBMETO HM NonesHn npogyktn Ha Google.

Llenu u 3ada4yu Ha oby4yeHuemo:

e [lpngobueaHe Ha ymMeHUst U OONBAHUTENHU 3HaHUS npu pabota ¢ MS Word u
Cb3daBaHe Ha CpPedHO CrOXHW U CIOXHW TEKCTOBUM OOKYMEHTU C chopmaTupaH
TEeKCT, Tabnuum n BBbHWHW (pacTepHu) MM coBCTBEHU (BEKTOPHMU) rpadunyHm
n3obpaxeHus; cb3gaBaHe, dopMaTMpaHe M NoAroToBKa Ha rofieMu U CrioXHU
OOKYMEHTMU;

e [lpnoobmeaHe Ha OONBNHUTENHM 3HAHUA N yMeHus 3a pabota ¢ MS Excel —
cb3gaBaHe U popmatmpaHe Ha cobcTBeHu Tabnuum, paboTa C MOCTOSIHEH W
OTHOCUTENEH agpec, 3anaraHe Ha opMyInv, Bpb3ka Mexay Tabnuum, CopTmpoBka
n TbpceHe, anarpamu. PaspaborBaHe cOBCTBEHM NPOEKTM CbC CpedHa M BUCOKA
cnoxHoct. Makpocu.

e [lpnoobusaHe Ha ymeHua 3a paboTta ¢ MS Power Point. [leMOHCTpaums Ha CloXHU
NpoeKTHU.

e 3anosHaBaHe C HAKOM OT Mnosie3HnTe NpodykTn Ha Google.

KypcbT e ¢ npoabmkmtenHocT 48 yaca. Nposexaa ce Bevep — 3a 12 Beyepu no 4

y4ebHU Yaca. MiagaBa ce yoocToBepeHve 3a NnoBulaBaHe Ha kBanudukaumsTa.



